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BOATDOX IS THE ONLY YACHTING INDUSTRY OWNED SOLUTION DESIGNED TO
“PRIVATELY” FACILITATE YOUR YACHT AND BOAT SALES IN JUST 4 STEPS.

Version 1.0

PURCHASE & SALE DEALS: 4 STEP OVERVIEW

STEP 1: ADD DATA (PAGE 3)
STEP 2: SELECT DOCUMENTS (PAGE 4)
STEP 3: VERIFY DOCUMENTS (PAGE 5 & 6)
STEP 4: PROCESS SIGNATURES (PAGE 7)

ADDITIONAL FEATURES (WATCH VIDEOS ON SPECIFIED PAGES)
1. MANAGE & TRACK REQUIRED UPLOADED DOCUMENTATION
2. MANAGE & TRACK REQUIRED TEAM TASKS
3. ENABLE SELECTIVE NOTIFICATION EMAILS
4. CO-BROKERAGE LIMITED SECURE ACCESS TO SELECT DOCUMENTS
5. INVITE OUTSIDE ASSISTANCE WITH A SECURE GUEST ACCOUNTS



Deals Main Page — accessible from left menu

. Garrett Schwartz  Sign Out

Tutorial for active page Company Admins can impersonate any Broker
®/Deals

8 Dashboard

Create new Deal
i Listing Agreements

@ LA Tutorials Select Status Select Manufactus Select Seller/Buyer
® Deal Tutorials VESSEL PARTIES UPLOADS TASKS eDOCUMENTS UPDATRD Sorting —*
3 Invitation Deals . Click to change broker .
. Sroker Open otal UID: PS-19
2023 Riva Express R680 68 Garrett Schwartz 28 4 CREATED: 07/08/2024
UPDATED: 07/08/:
REPORTS  Click to change JACQPOT Buyer Required In Process 07io8/2024
[E) Deatls  status Purchase Price John Schwartz 2 0 —— Company Admin can delete
‘ $1,450,000.00 Seller Received Completed
[ Listing Agreements o - N/A 0 0 Edit Deal
Acc 2024
E-:] MLS Vessels Closing D 2 Add Image
j Client CRM
. Broker Open Not Started Total UID: PS-19-35
2018 Viking Tower 550 55 Garrett Schwartz 28 0 4 CREATED: 06/25/2024
SETTINGS UPDATED: 07/08/2024
_ % Sea Gypsy Buyer Required In Process Completed
7] Uploads List & Tasks M haser John Schwartz 2 0 0
o Purchase Price
€ $550,000.00 Selle . S
o o g Seller Received Completed
f Offices : Jim Smith
@} Users Add Image
R Profile
) Broker Open Not Started Total UID: PS-19-39
{} Brokerage 1990 Jersey 42 Garrett Schwartz 28 ) 0 CREATED: 07/08/2024
UPDATED: 07/08/2024
j My Office Santiago Buyer Required Completed
N/A 2 0
Purchase Price
75 Activity Log N/A Seller Received
NA
Signed in as: garrett@iyba.pro () Need help? Contact support@boatdox.org Privacy Policy

Actions available:
1. Add new Deal
. Access Editor to complete the Deal
Change Status
Change broker (Company Admin can impersonate a broker)
. Delete (Company Admin only)
. Click “Play” icon in title to view page’s video tutorial

O UAWN



Deal Step 1: Fill out Form Data required fields

Co-Broker | there is NO other broker, choose “Both”

Areyou
© Soling Broker

Broker (account owner)
Brokerage
IYBAMLS

Broker Email * Mobile Phone*

Garrett Schwartz garrett@iyba.pro Wi- +1(239) 784-5412

Other Party's Broker

Brokerage

Save each form data page to create deal
Broker*

For offers - select a vessel from the MLS to auto insert the listing & broker info
(NOTE: you can also fill this out later on the “Co-brokerage & Commission” tab)
Cancel Save & Continue

Deals / 2023 Riva Express R680 68
® 2023 Riva Express R680 68
Form Data N Signatures Uploads Tasks Forms Participants (D sout History Repon tate  USCG Documents  AVEIDA
®  Vessel
(] Buyer
Please select documents for this transaction in your "Forms” tab above.
o Co-Buyer’
©  Seller Step 1: Fill out essential “Form Data” that will populate your documents
O @er - Green circe indicates required fields have been entered
oseller - White circle indicates information is NOT required and can be ignored
O  Toys&Tende - Grey circle indicates required information is missing - simply click to edit & save. (NOTE: this prevents eSigning)
o] Trailer
O  Tradeln
CLOSE
@®  Offer
ACTION ACTIVITY USER / SIGNEE
o Tevms\ -2Q2\10:21 AM PDT Deal Created PS-19-38 Garrett Schwartz
O  Exclusions
Co-Broker &
° Commission
Vessel, Buyer, Seller, Offer, Terms & Co-Broker & Commission tabs are critical to completing a contract.
*Owner of Record can be used if seller is unknown.
SAVING EACH OF THESE 5 TABS IS REQUIRED FOR DATA TO PROPAGATES INTO DOCS!!!
Soredinas: . Prvacy Potcy

Actions available:
1. Save and continue through each Form Data section after +Adding new Deal
Save and continue through each Form Data section upon Editing Deal
Data can be edited up until a document is sent for signature!
Enter your MLS vessel ID to import your Yachtbroker.org vessel data
Green circles = required data has been entered
White circles = ignored section (not applicable to the Deal)
Grey circles = INCOMPLETE data which will block all signature options
Click “Play” icon in title to view page’s video tutorial
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Deal Step 2: Select documents

Page specific support video

@})e( 2012 Lagoon CATPr0 55
2012 Lagoon CATPro 55

m e

Vessel

Seller

Co-Seller

Toys & Tenders

Trailer

Terms

O @ O O O @ o

Exclusions

Material Damage
Disclosure

Q

Listing Agreement
Addendum

Listing Agreement
Exclusions

Sgnatures Uploads Tasks [ Forms |

TEMPLATE NAME A
CYBA Listing Agreement

CYBA Listing Agreement Amendment
CYBA Open Listing Agreement

IYBA Listing Agreement

IYBA Listing Agreement Addendum
IYBA Listing Agreement Exclusion

Material Damage Disclosure

YBAA Canada Open Liding Agreement
YBAA US Central Listing Agroament

YBAA US Open Listing Agreement

Signod in as: garrot@iyba.pro () Neod hoip? Contact support@boatdox org

Actions available:
1. Click “Forms” and toggle “Yes” on the documents you wish to use
2. Some documents will have their own form data sections in the left menu
3. Click“Play” iconin title to view page’s video tutorial

Click here to choose documents to use (some will have independent form data tabs)

ASSOCIATION

IYBA

IYBA

IYBA

IYBA

None

YBAA

TYPE

Listing

Listing

Listing

Listing

Listing

Listing

Listing

Listing

Listing

Listing

Listing

Listing

Listing

USETYPE

Single Use

Single Use

Single Use

Single Use

Multi Use

Multi Use

Single Use

Single Use

Single Use

Single Use

Single Use

Single Use

Single Use

HAND SIGNED ONLY

Toggle “YES” to enable the document (will appear in eDocuments tab)

rett Schwartz ™ Sign Out

1< Back To Listing Agroemens

VIEW BLANK PDF

Privacy Polcy




Deal Step 3: Verify Form Data contains ALL required fields

. Garrett Schwartz Sign Out
dox

Deals / 2006 Detta Trideck 240

® 2006 Delta Trideck 240 Option 1: Preview PDF

Form Data v eDocuments  Signatures Uploads Tasks Forms Participants \ e Boat History Report State & USCG Documents AV DA
O  SellerClosing
Statement STATUS VERIFY PDF EDITOR SIGNATURE DUPLICATE
Buyer Closing O  IYBASeller Closing Statement OPEN Preview (A ear
O Statement =
O IYBAPurchase and Sale Agreema! OPEN Preview (A Edt eSign
O  IYBABuyer Closing Statement
International Yacht Brokers Association, Inc.
|
Activities (1) LOSE —
DATE
07-09-2024 10:58 AM PDT
Signed in as: Need help?

Privacy Policy

Actions available:
9. Click “Preview” to view your PDF with form data inserted into the document
10. Changes to Form Data require closing & reopening “Preview” to view results
11. Download file (top right download icon) to manually hand sign this document
12. Close window to return to main website to continue
13. Click “Play” icon in title to view page’s video tutorial
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Deal Step 3 (optional): Force PDF edits by typing directly on the PDF

. Garrett Schwartz Sign Out

Deals / 2006 Delta Trideck 240

® 2006 Delta Trideck 240

e [
o Seller Closing
Statement E STATUS VERIFY PDF EDITOR SIGNATURE DUPLICATE
° Buyer Closing O  IYBAeller Closing Statement OPEN Preview
Statement
O  IYBAPurthase and Sale Agreement OPEN Preview ) Edit eSign
O  1YBABuyer Cl
RESET to revert
©  Vesse a a
worse
° o Use curser to edit “existing” fields
O Cotup International Yacht Brokers Association, Inc.
PURCHASE AND SALE AG VESSEL ~ > @
©  su °
O cosel BUVER: Jorn Marin Schwartz 3 et g
‘Address: 319 Canyon Mesa Dve ress
Activitles (1) O TopaTendes o Seten 20351 USA CLOSE
e O  Take "VESSELNAME: LAUREL Click to save changes
° Modek: Trdock
5 Cayran o
07-09-2024 10:58A0 @  oer i
© ms
°
°
“Delivery Location: USA |
Note: f Vesselis loc ‘ =
) [obmonat [T m 2 1
° Scroll
Click + to add additional PDF Files such as your Listing Details PDF
Signed in as: garett@iyba.pro () Noad hol? COntact SUPPO@BORIOR .., v puesenonsr s et Gt npponsmsmses s Privacy Policy

Optional Actions available:

1.

2.
3.
4

o o

Click “PDF Edit” to review your PDF with form data inserted into the document

Type directly onto the PDF using the curser option and then “submit” to save

Click “BACK” on top left to return to main page

Click “RESET” on top right to undo any edits previously saved allowing form data to
update back into the document

Company Admin can enable/disable broker PDF Edit access in Brokerage settings
Click “Play” icon in title to view page’s video tutorial

Watch dedicated tutorials on PDF Editor for instructions regarding all possibilities at
boatdox.org — password iyba2023



Deal Step 4: Send for signature or upload manually signed files

boat . Garrett Schwartz\  Sign Out
dox
Deals / 2006 Delta Trideck 240
® 2006 Delta Trideck 240 1< Back To Deals
S —
Seller Closing
o]

Statement TITLE STATUS VERIFY PDF EDITOR SIGNATURE DUPLICATE

Buyer Closing O  IYBASeller Closing Statement OPEN Preview
Statement Opens Signature section
for this document

O  IYBAPurchase and Sale Agreement OPEN

Include Message Generates a link you can manually x
send via text or email to signer or
1YBA Buyer Closing Statement DRAFT /
o X \ I e broker for review (preferred method!)

bess | 2006 Dot Trdck 240

Sends boatdox email template to signer and allows
= <

® 2006 Delta Trideck 240 for bespoke notification emails to selected people

| setect whom To Notity

Send for eSignature

CLOSE

ISER / SIGNEE

IYBA Purchase and Sale Agreement

@ ®>~_ Upload PDF or image files

arrett Schwartz

of manually signed document

. .
: ar
.

Privacy Policy.

Actions available:

1. Click “eSign” to open the Signatures tab with the selected document toggled Open+
2. If manually signed PDF or image files, click the calendar icon & date to upload files
3. If electronic signature is required, click “Send” and select from 2 options:

a. Send - enter your message, select the persons to be notified upon signing
and click Send. Boatdox will send an email template with a link to sign.

b. Generate Link (preferred) — Boatdox will create a link you can copy and review
in a browser, text or email to your signer or the broker for further forwarding to
the signer

4. Company Admin can enable “notify all Company Admins” messages on full
document signing in Brokerage settings
5. Click“Play” iconin title to view page’s video tutorial

NOTES & KNOWN ISSUES:

1. Once sent for sighature, ALL edits are blocked from entering the PDF so nothing
can be changed without the sigher knowing about it

2. Once signed, each document will show the name, email, date and IP address of
signer for verification

3. Once sent for signature OR sighed, the document must be RESET if you’d like to
make updates or start over. Copies of the previous version will be saved in the
activity log. (MORE DOCUMENTS TO BE ADDED)

4. CYBA & NYBA PSA documents require multi-step sighatures for an offer,
acceptance and execution —these phases are in development.



